Template Letter to Spouse of an Injured Worker
INTRO:
“Significant others “can play a major role in the rehabilitation and return to work of an injured employee.  They also need support, particularly if the health condition continues for more than a few weeks.

Regular contact between employer and employee and their family leads to better outcomes for all.
Below is a template letter for the RTW Coordinator to get in contact with the partner of an injured worker within twenty four hours of an injury.   Add to your letterhead and feel free to modify where appropriate. 
Dear <Injured employee’s partner>
I am writing to you in my capacity as Return-To Work coordinator at <Employer>  to offer any support you may need in your efforts to assist <Employee name>  towards a full recovery. 

We would like to arrange a convenient time to discuss how we can best assist  <Employee name>  in the management of their injury.    Employees have told us that working with both them and their partner assists at challenging times such as after an injury. 

I  look forward to hearing from you either by phone <RTW Coordinator phone number>  or email <RTW Coordinator email>.

Please don’t hesitate to contact me should you need any assistance regarding this matter.

Yours sincerely,

<RTW Coordinator name>
Return to Work Coordinator

<Employer>
